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 STUDENT-ATHLETE CONTRACT 

 

 This contract must be signed and returned to the coach at the commencement of the 

student's first sport of the school year. 

 

As a student-athlete at Nansemond-Suffolk Academy, I promise to uphold the standards, 

expectations, and regulations contained in the Academy's Student/Parent Athletic Handbook as well 

as any rules and regulations established by my coach, and to represent my team and my school with 

pride and dignity at all times. I understand that my participation as an athlete is dependent upon my 

satisfactory academic performance and my compliance with the rules of the school and I accept the 

coaches', teachers' and administrators' authority to enforce them. 

 

Name of Athlete (Please print)________________________________________________ 

Athlete's Signature ____________________ ___________________Date_____________ 

 

As a parent/guardian of an NSA athlete, I have read, understand and accept the guidelines contained 

in the Student/Parent Athletic Handbook and I accept the coaches', teachers' and administrators' 

authority to enforce them. 

Parent/Guardian Signature___________________________________Date____________ 

 
 

The NSA Student Parent Athletic Handbook is posted online at nsacademy.org. 

 



 

 

 
 

5

 

I.Responsibilities of Athletic Director 
 

Betty Jean Riddick - Phone # work 539-8789 Ext. 3317 

 home 934-3132 

The Athletic Director is responsible for the overall athletic program, including the supervision of 

coaches, the condition of equipment and facilities, the scheduling of games and officials, the 

scheduling of transportation, and the adherence to rules and regulations.  Specific responsibilities of 

the Athletic Director are outlined in the NSA Coaches' Policy Manual. 

II.  Responsibilities of Coaches 

Coaches are responsible for establishing team rules and objectives, supervising practices and games, 

aiding the AD with the condition of uniforms and facilities, and the overall management of the 

team.  Whenever possible, coaches at NSA are selected from the teaching faculty of the school and 

are hired primarily for their ability in the classroom.  Specific responsibilities of coaches are 

outlined in the NSA Coaches' Policy Manual. 

III. Philosophy of Interscholastic Athletics at NSA 

The interscholastic athletic program of Nansemond-Suffolk Academy strives to develop each 

student academically, physically, emotionally, socially, morally and creatively.  Nansemond-

Suffolk Academy believes that participation in interscholastic athletics is an integral part of the 

development of young men and women and provides a wholesome physical outlet to complement a 

rigorous academic schedule.  Participation on a team promotes desirable attitudes towards 

teamwork and team unity, social growth and maturation, and preparation for young people to meet 

the responsibilities of adult life.  Every interested student has an opportunity to become involved in 

the athletic program as a player, manager, statistician, video recorder or student athletic assistant.  
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19. Each athlete is responsible for signing the Student-Athlete Contract, obtaining the signature of 

his/her parent or guardian, and returning the contract to the coach at the commencement of the 

student’s first sport of each school year. 

20. Student athletes will be required to wear the following to school on game days: 

Game Day Dress Code 

Students participating on athletic teams will adhere to the following dress code on game days.  
Failure to adhere to the letter of this code may result in the student being prohibited from 
participating in that day’s game or contest. 
 
Girls Boys 
Khaki pants,skirt,Bermuda shorts Khaki pants (no shorts) 
White collared shirt. Shirt must be White oxford dress shirt 
tucked in or school belt worn on School tie (available in Spirit Shop) 
outside of the shirt.  If a shirt is Dress shoes and socks 
worn under the collared shirt, it 
must be white with no writing. 
School belt (available in Spirit Shop) 
Dress shoes/dress sandals 
 
 IX. Academic Eligibility 

Acceptable academic performance is a minimum requirement for participating in extra-curricular 

activities at NSA. The following academic eligibility standards have been established for all extra-

curricular activities: 

STUDENT PROBATION 
Academic Probation 
Grades 8 - 12 
Upper School students who are failing two or more classes or who have an overall average below 
76 at the end of the first or second interim reporting periods will be on academic probation.  In 
an attempt to make academic probation a positive learning experience, the following program 
will be implemented. 
 
Phase I 
Once a student is determined to be on academic probation, a meeting with the student and his/her 
parent(s) will be scheduled by the guidance counselor to outline a plan for academic 
improvement.   Students on the first phase of academic probation will participate in academic 
study halls as designated and will meet with teachers of courses in which difficulties were 
experienced to develop a plan of action to remedy the current academic situation.  This plan for 
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academic improvement will be documented by the counselor and disseminated to the student’s 
parent(s), advisor, and teachers.  He/she will be reevaluated at the next interim.  If a student on 
Phase I during the second interim period achieves an overall average of 76 or above and is 
failing no more than one course, he/she will be released from academic probation.  Students on 
Phase I during the second interim period who do not meet the stated requirements will enter 
Phase II for the third interim. 
 
Phase II 
During Phase II, student participation in any activity that affects classroom attendance must be 
approved by the administration.  The student will not be allowed to participate in any 
extracurricular activities (e.g. clubs, service activities, athletics, artistic performances).  This will 
begin the day after the second interim reports are issued.  The student will be required to 
participate in academic study hall each day and to meet with the teacher(s) to discuss and 
reevaluate the current plan of action.  Again, the plan for academic improvement will be 
documented by the counselor and disseminated to the student’s parent(s), advisor, and teachers.  
Students on Phase II who do not meet the stated requirements during the third interim period 
may be referred for a Status Review by the Headmaster. 
The goal of academic probation is to increase communication among parents, faculty and 
students and to provide an academic environment that will assist each student in achieving 
academic success. 

 
 
X. Athletic Trainer 

Nansemond-Suffolk Academy has contracted with Physical Therapy Works, Inc. to provide a 

Certified Athletic Trainer (ATC) for medical coverage of games and practices.  The ATC 

specializes in athletic health care which includes the following areas: 

- Prevention of athletic injuries 

- Recognition, evaluation, and immediate care of athletic injuries 

- Rehabilitation and reconditioning of athletic injuries 

- Health care administration 

- Professional development and responsibility 

The ATC will be at school on a daily basis from 3:00 P.M. to 6:00 P.M.  

Physical Therapy Works, Inc.      office 539-6300 

2007 Meade Parkway, Suffolk, VA 23434 
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XI. Physical Examinations 

Students who participate in athletics must have a completed NSA physical examination document in 

the Upper School office prior to the opening of school  The form is submitted to the Upper School 

office for processing, and the original form is  kept by the athletic trainer.  Players,  

parents and coaches will be notified of any violations of the physical examination requirement.  

Such players shall remain ineligible for games and practices until the requirement is met. 

Injury 

Please note that the school's general insurance policy does not cover costs associated with athletic 

injury. 

XII.  Locker Room Use 

Students will be issued locker assignments and locks by the physical education teacher. The locker 

should be used for personal items and valuables and should remain locked when in use.  No food is 

to be brought into the locker rooms.  Locker and shower facilities are to be kept neat and clean. 

Defacing or destroying school property in the locker room is a disciplinary offense and will be 

subject to demerits or other disciplinary measures.  Students will be held financially responsible for 

any lost or misplaced equipment.  Deliberate mutilation of school property will be charged to the 

athletes. 

SPIKES, CLEATS, AND MUDDY SNEAKERS ARE TO BE REMOVED BEFORE ENTERING THE 
BUILDING, AND PUT ON OUTSIDE ON THE WAY TO PRACTICES OR GAMES! 
 
XIII. Weight Room and Gymnasium Use 

Students using the weight room or gymnasium must always be under the direct supervision of a 

teacher, coach, the athletic trainer or an administrator from NSA.   

XIV. Transportation 

1. Transportation to games will be provided by NSA. 
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2. The Director of Transportation and Athletic Director will arrange for transportation.  If special 

considerations are necessary, the coach should inform the Athletic Director well in advance. 

3. Dismissal times will be established by the athletic director so that as little class time as 

possible is missed. 

4. It is the responsibility of the coaches to see that the van or bus used is cleaned of all trash upon 

returning to school. 

5. Students may not drive to games without the prior consent of the Headmaster. 

6. As a rule, teams do not stop to eat following an away game during the week so that students 

will return home as soon as possible.  Stopping to eat before and after the game is always at 

the discretion of the coach. 

7. Teams should dress in the appropriate clothes when traveling to games.  See #19 under IX.  

Responsibilities of Student Athletes. 

8. Athletes are required to travel to away games as a team and return as a team unless a note 

from their parent or guardian (or unless verbal authorization by the parent to the coach at 

the game site)is provided stating the student may return home with an adult.  Any deviation 

from this policy must be approved by the Headmaster. 

XV. Care of Equipment 

One of the values of athletics is to teach responsibility.  This should apply to the care of athletic 

equipment as well as other school property.  We hope every athlete will take pride in the facilities, 

equipment and uniforms provided them. 

The school attempts to provide the best and safest equipment money can buy.  Each year this 

equipment is thoroughly cleaned and repaired or reconditioned to insure maximum protection to our 

athletes.  We expect students to take excellent care of this equipment. 
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Students will be held financially responsible for any lost or misplaced equipment.  Deliberate 

mutilation of school property will be charged to the athlete. 

Any athlete who withholds property from one sport is suspended from participating in any other 

sport until the equipment is returned.  All equipment and clean uniforms are due one week 

following the season. 

Every effort will be made, including contacting parents, before any penalties are incurred.  Student-

athletes will be charged the REPLACEMENT COST (which is usually double for one item) for any 

equipment or uniform not returned.  The cost must be paid before participating in any other sport. 

Uniforms are to be worn only for contests or on special occasions designated by the coach.  

Equipment and/or uniforms issued to athletes are not to be loaned by them to someone else.  If 

players wish to swap uniforms, they must first notify the coach AND the Athletic Director.  

Violations of the above will be considered improper care and maintenance and can result in the 

uniform or equipment being taken from the athlete. 

Practice wear should be clean and in good repair.  T-shirts and sweatshirts may not be worn that 

advertise drugs, alcohol or other unacceptable slogans. School issued practice wear should only be 

worn during practice.  The school dress code is in effect for all away games and athletic banquets. 

XVI.  Inclement and Hazardous Weather Procedures 

Decisions on the postponement or cancellation of practices or games will not be made until the last 

possible moment, usually after 1:30 p.m. 

In the event that school is closed due to inclement weather conditions, all after school activities on 

campus are automatically canceled.  Any exceptions to this rule must be approved by the 

Headmaster. 
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Whenever there are extreme weather conditions in the area that could be hazardous to players or 

spectators (e.g. lightning, tornadoes, hail), consideration should be given to suspending or canceling 

games and practices.  At a game, the head referee is responsible for stopping or suspending play.  At 

all other times, the head coach is responsible.  At away contests, the ultimate responsibility for the 

safety and well-being of the team rests with the Head coach.  At home, the athletic trainer and/or the 

athletic directors are responsible for suspending games or practices. 

In case of thunder and/or lightning, Nansemond-Suffolk supports the following Lightning Policy 

which was officially adopted by the TCIS in April, 2002. 

Lightning Policy 

1. At the first sign of lightning or sound of thunder, all individuals will leave the athletic field 

and seek safe shelter. 

2. Play will not resume until all lightning and thunder activity has stopped in the area for at least 

30 minutes.  The sun may come out during the waiting period, but do not compromise the 30 

minute waiting period. 

3. If an activity has been stopped due to weather conditions, the total waiting period will not 

exceed one (1) hour.  If the 30-minute waiting period for lightning or thunder carries the 

total waiting period past one (1) hour, the game should be canceled and rescheduled if 

possible. 

4. Safe Shelter is defined as: 

Any sturdy building normally occupied or frequently used by people. A shack, metal shed, or 

gazebo is not considered a safe shelter. 

In the absence of a sturdy building, any hard metal roof car with the windows rolled up can 

provide safety. 
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 Do not take shelter under trees or other tall, lone objects. 

5. If an activity (game or practice) has been stopped due to lightning, the athletic 

trainer/coach/athletic director should provide immediate instructions to the players, spectators, 

and any other personnel present as to where to seek safe shelter and when it is safe to resume 

the activity. 

6. Any individual who feels he or she is in danger of any lightning activity has the right to leave 

the field or event site to seek safe shelter. 

 NANSEMOND-SUFFOLK ACADEMY COACHES HAVE THE RIGHT TO PULL 
THEIR TEAMS FROM THE FIELD OF PLAY AT ANY TIME REGARDLESS OF 
THE FEELING OF THE OTHER TEAM OR GAME OFFICIALS IF THE 
COACHES FEEL THEY OR THEIR TEAM IS IN DANGER.  IF THIS RESULTS IN 
A FORFEIT, THE ATHLETIC DIRECTORS WILL DEAL WITH THIS AT A 
LATER DATE.  THE SAFETY OF THE STUDENTS IS OUR GREATEST 
CONCERN. 

 

XVII. Substance Use/Abuse 

Alcohol and other drug use by student athletes at NSA is strictly prohibited.  Team members depend 

on each other to be mentally and physically prepared to give their best effort each day.  This cannot 

happen if the student-athlete is using alcohol or drugs not prescribed by a physician. 

The use of illegal drugs, alcohol, or steroids at practices and games is governed by the official NSA 

policy.  Drug, alcohol or tobacco use by athletes at other times will result in disciplinary action 

including suspension or possible dismissal from the team. 

XVIII. Awards 

1.  Criteria for post-season awards, lettering, and competition is determined by each coach on an 

individual basis. 

2. Each coach's awards policy must be on file in the athletic director's office before the season 

begins. 
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3. Each coach will clearly communicate, preferably in writing, to players and parents this policy 

before the season begins. 

4. A list of the awards to be handed-out will be given to the athletic director within one week of 

the end of the season. 

5. It is the responsibility of each coach to organize with team parents the type of ceremony that 

team prefers. 

6. Participation certificates will be given to each team member.  The first time a student letters in 

any varsity sport he/she is given a monogram letter and a pin for that sport. Each subsequent 

year the student is awarded a bar. 

XIX.  Communication 

We want every student-athlete at NSA to have a positive and successful experience. In order to 

accomplish this, it is IMPERATIVE to have an open line of communication between home and 

school.  If a problem should arise, PLEASE help us to solve it by following the proper chain of 

communication, as outlined below. 

1.  Player meets with coach. 

2.  Parent meets with coach. 

3.  Player/parent meet with Athletic Director. 

4.  Player/parent meet with Headmaster. 

5.  Player/parent meet with Head of School. 

XX. Wearing Team Uniforms during School 

Athletic teams are permitted to change into their uniforms at break or lunch, depending on dismissal 

times.  Teams may change at lunch for 3:30 home games.  T-shirts are unacceptable for school 

wear.  All athletes must wear tennis shoes and socks with their  
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2007-08 NANSEMOND-SUFFOLK ACADEMY                    
FUNDRAISING, MARKETING and ADVERTISING  

REQUEST FORM 
 Rev 6/07 

 
 

 

 

 

 

 

 

Beginning Date: _______________________  Ending Date:   

Fundraising, Marketing or Advertising Project (please use back to draw examples):   

  

Sponsor Name: ____________________________  Contact Number:   

Club/Class/Team:   

Projected Goal:      

Purpose/need:         

  

Full Description (Please use back of form to draw examples if necessary): 

  

  
Policy:  Any fundraising, marketing or special advertising activity sponsored by an NSA club, class, athletic team, 
parent or alumni group must be approved in advance by the appropriate Headmaster AND the Office of 
Development & Marketing.  Applications are to be completed for each activity and must be filed on a yearly basis, 
including previous or recurring events, with the Director of Development before solicitation commences.  
Applications are available in the Office of Development & Marketing and must be submitted to your Headmaster 
and the Office of Development & Marketing for approval at least two weeks in advance of your fundraising and/or 
marketing activity.  All items (baseball caps, tee shirts, uniforms, footballs, and literature.) distribution, which 
features the name, initials or logo of Nansemond-Suffolk Academy, must also be approved by the Office of 
Development & Marketing prior to the order being placed.   
 

Headmaster Approval:                                                                                                       Date:__________________________ 
Office of Development Approval:                                                                                     Date:__________________________ 

The Board of Trustees adopted a new fundraising and marketing policy in 2006 in order to 
limit the frequency of fundraising activities targeting the NSA student and parent base. The 
adoption of this policy was also intended to standardize the look of all of NSA’s printed & 

branded materials. Thank you in advance for supporting the implementation of these 
guidelines. 

Please complete the steps listed below: 

STEP 1: Complete the form below. 
STEP 2: Submit form to your headmaster. Have them review and sign below. 
STEP 3: Headmaster will forward form to Office of Development & Marketing for final 

approval/decline. 
STEP 4: Office of Development & Marketing will notify club contact of decision.  
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Nansemond-Suffolk Academy 
Athletic Injury Emergency Plan 

 
The certified athletic trainer (ATC) medically covers all athletic practices and games as 
outlined in the Nansemond- Suffolk Academy contract.  This coverage includes:  
 

• Prevention of athletic injuries 
• Recognition, evaluation, and immediate care of athletic injuries 
• Rehabilitation and reconditioning of athletic injuries 
• Health care administration 
• Professional development and responsibility   

 

Certified athletic trainer 
In emergency situations the ATC will have available 

1. Vacuum splints 
2. Cellular phone 
3. Walkie-talkies between field (ATC, coaches, and student trainers have them at 

competitive events) 
4. Other first aid supplies that may be needed.  Including but not limited to CPR 

masks, latex gloves, and splints. 
5. Automatic External Defibrillators (AED)  

 

Coaches 
1. Each athletic team will be issued a medical kit with a CPR mask, rubber gloves, 

and athletic participant emergency card.  These cards are confidential and should 
only be viewed by the coach when appropriate. 

2. Coaches will attain certification in CPR and AED use.  
 

Blood clean up kit 
• Upper school gymnasium location- sound system cabinet, next to double 

doors between bleachers 
• Lower school gymnasium- Right closet next to auxiliary room  
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Moving an Athlete after 
an Injury 

If the athlete independently rises to their feet after an injury he/she may walk off the 
playing surface, however if an athlete cannot perform this act independently the decision 
to move the person will be made only by the ATC, EMS, or team physician.  
 
In the event an athletic emergency occurs the ATC will be the first medical person to reach the scene.  
Walkie-talkies are at each game and held by the ATC during the fall and spring sports seasons.  During the 
winter season the ATC is available daily in the training room.  Posted on the training room door, throughout 
the year, is the ATC’s approximate location on campus in case an individual looks to the training room first 
for the ATC. 
 

1. The ATC will perform a primary survey and decide if the Emergency Medical Service is 
to be summoned.  The ATC will call on the cellular phone or requested an individual to 
call. 

 
2. In the event the ATC is not readily available, EMS will be summoned, as the coach 

deems necessary based on absence of the ATC and an obvious life-threatening situation. 
a. Phone location for outside activities –  

i. Main location-Payphone at front of the Lower School. It is on the left 
side of front main entrance. 

ii. Alternative location is the side entrance into the after school care 
program.  They are available until 6:00 pm, Monday thru Friday 
(baseball, field hockey, softball, girls lacrosse, soccer, tennis, death 
valley practice field)   

iii. Training room-for stadium events, JV softball field, cross country 
 

3. During an emergency the coach will monitor all non-injured athletes and maintain 
spectator distance if not needed by the ATC.  

 
4. Parents will be contacted by the ATC or by the individual requested by the ATC as soon 

as the situation allows for this action to take place. 
 

Emergency Situations on the Athletic Field or other Playing Surface  
 
1. Primary survey 

Can you safely approach the athlete? 
 Call athlete’s name.  Determine conscious vs unconscious. 
 Do not move the athlete 
2. Activating EMS-call 911 

Give your name and location of athlete  
Number and condition of victims  
First aid/assistance being given 
Any other information the dispatcher needs 

3. Provide appropriate medical care until EMS arrives 
        Check ABC’s 
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Airway 
Breathing 
Circulation 

Make decision to begin rescue breathing or CPR if appropriate 
If rescue breathing or CPR is not in order 
 Stabilize head and keep the athlete calm 
 Do not move the athlete 

Instruct spectators to stay away and have someone collect pertinent patient information 
(get physical form/emergency form) 

4. Call or send someone to locate ATC 

Determining Exclusion or Re-
admittance to practice or 

competition 
1. Parents have the ultimate authority to exclude their child from competition, but 

cannot overrule the exclusion requirement of a physician acting in an official 
capacity or the ATC. 

 
2. The coach has the authority to exclude their child from competition, but cannot 

overrule the exclusion requirement of a physician acting in an official capacity or 
the ATC. 

 
3. A physician acting in an official capacity has the authority to exclude any 

competitor from competition.  No one, including the ATC, can overrule the 
physician. 

 
4. If the ATC observes an injured athlete continuing to compete against his or her 

requirement that the athlete not compete, the ATC shall notify an official that 
competition be stopped until the injured athlete has left the competition. 

 
Emergency Medical Devices 
If an athlete requires an inhaler, Epi-pen, or other medical device for a previously 
diagnosed condition, these medically prescribed items shall be in the medical kit with the 
athlete’s team at all practices and games.  The athlete is responsible for delivering the 
medicine prior to the season, leaving it with the team the entire season, and taking it 
home at the end of the season. 
 
 

XXIV. Shock 

Signs and Symptoms 
• Restlessness or irritability 
• Pale or bluish, cool, moist skin 
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• Excessive thirst 
• Rapid shallow breathing 
• Rapid weak pulse 
• Nausea and vomiting 
• Drowsiness or loss of consciousness 
• Drop in blood pressure 

 
What to do 

• Monitor vitals 
• Maintain body temperature 
• Position athlete in recumbent position with legs elevated unless suspecios of head 

or neck injury 
• Do not give anything to eat or drink 
• Reassure athlete 
• Provide care for any other injuries present 
• Seek advanced medical care 
 

Heat Cramps 

Signs and Symptoms 
• Thirst 
• Sweating 
• Transient muscle cramps 
• Fatigue 

 
What to do 

• Athlete can ingest large quantities of water 
• Mild gentle stretching 
• Place in comfortable position 
• Monitor for further signs of more serious conditions 

 
Heat Exhaustion 
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Signs and Symptoms 
• Persistent heat cramps 
• Pallor 
• Profuse sweating 
• Urge to defecate 
• Weakness 
• Fainting 
• Dizziness 

• Syncope 
• Headache 
• Nausea 
• Anorexia 
• Diarrhea 
• Decreased urine output 
• Elevated core temperature

Heat Exhaustion 

What to do 
• Place athlete in cool environment 
• Give fluids 
• Remove excess clothing 
• Cool quickly with fans, mist, or ice 
• Monitor for changes or further signs or symptoms 

 
Heat Stroke 
Signs and Symptoms 

• Hot or dry skin 
• Tachycardia 
• Hypotension 
• Core body temperature >104°F 
• Central nervous system changes 

o Confusion 
o Irritability 
o Emotionally unstable 
o Hysteria 
o Apathy 

o Aggressiveness 
o Delirium 
o Disorientation 
o Staggering

 
What to do 

• Remove clothing and move to cool place 
• Cool with fans, ice, mist, or ice at armpits, groin, and neck region 
• Activate EMS  

 
Extreme Heat Conditions Guidelines 

WBGT Level of Risk Comments 
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WBGT<65°F Low Low risk of heat illness, but the potential 
exists based on individual risk factors 

WBGT 65-73°F Moderate Risk of heat illness increases as the event 
progresses through the day or occurs later in 
the afternoon.  Watch those with risk factors 
carefully.  

WBGT 73-82°F High Risk of heat illness is high and everyone is at 
risk.  Those individuals with risk factors 
should not compete or practice. 

WBGT >82°F Extreme or hazardous Risk of heat illness is high for everyone.  
Consider rescheduling or canceling practice 
or games until safer conditions exist.   

WBGT=Wet bulb globe temperature 
Adapted from the American College of Sports Medicine. Med. Sci. Sports Exercise 28(1):I-VII. 1996. 

Asthma/Bronchospasm    
Signs and Symptoms 

• Coughing 
• Wheezing 
• Shortness of breath 
• Drop in peak flow 
• Chest tightness 
• Difficulty breathing 
 

What to do 
• Take slow deep breaths focus on exhalation 
• Stop activity 
• Use inhaler if present 
• If not improving within 2 minutes or no inhaler is present activate EMS 

************* 
 


